
 

The next screen contains the consents to electronic signature. 

 

Check the boxes, enter the PII required, enter the employee’s name for the signature, and 
choose a font from the dropdown.  Once completed, confirm the signature (checkbox) and 



agree to the terms (checkbox).  Now hit the blue “I Accept” button. You will not be able to 
submit the form until all these steps have been completed. 

 

Once this has been completed, the “Submit” button will be blue.  Click it to move to the 
next screen. 



 

 


